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Gate Entry Process 

There are five type of Gate Entry currently available in FINSYS which is given below: 

� PO Based Material 

� Rejection 

� Others 

� RGP 

� Incoming Job Work 

 

01. PO Based Material: It is used when you purchase Material from Vendor and Material 

is received according to PO. It keeps all track and record of Material of Purchase 

which is from Vendor. 

Steps:  Just you Login into Finsys by putting Company, Financial Year, User Id as 

Gate   (It is special case), Put Password and click on Submit. 
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Select the Plant Name and double click on it >> 

 

 

Double Click on Module Gate Entry >>  
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Double click on Icon Gate Entry >>  

 

 

Next Screen will be opened, Select the type of Gate Entry as PO based Material Type 

>> Click on New button >> 
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Choose Type of Material Received >> Click on PO Based >> 

 

Select PO No/Supplier Name from Supplier List (You can search also from Search Option) >>  
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System will automatically fill G.E. No, Date. You have to fill Bill No, Bill Date >> Put 

Carrier/Vehicle as By Train/By Road >> Click on Item code then Press Enter >> Enter 

>> Enter >> Put received Qty as QTY (NOS) column >> You can also mention Rate if you 

want >> put Remarks in Left Bottom Side  

 

Click on Save button.  
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Gate Entry Report 

If you want to Print the Gate Entry then just click on Print button >> 
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Select the Gate Entry from Gate Entry List >> 

 

 

Report is given below:- 

 

 

 



 

Auto Component Industry .  ERP Software popular in Delhi NCR Palwal, Noida, Surajpur, Gurgaon, Manesar, Dharudhera, Bawana, Bahadurgarh 

 

02. Rejection: It is used when you Sales Material and Material is rejected from 

Customer. It keeps all track and record of Material of Rejection from Customer. 

Steps:  You can do Rejection Process same as PO based Material but only differ is that It 

comes from Customer after rejection of Material. This process is only applicable after Sale 

of Material from your Organization and it should be entered in Finsys.  
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Fill up the Rejected Qty, Put Remarks and Click on Save button 

. 
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03. Others: It is used when you don’t aware it is from Purchased from Vendor, Rejected 

from Customer, Comes after Job work, Comes for Job work etc then Material is 

received in Others type.  

 

Steps:  Just you login into Gate Entry >> click on Gate Entry >> select type as Others 

>> click on New button >> 
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Choose Type of Material Received >> Click on Other >> 

 

System will automatically fill G.E. No, Date. You have to Put Bill No & Date, Select PO 

No/Supplier Name from Supplier List (You can search also from Search Option) >>  
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Click on Item code, Item List will opened >> Select the item from list, Put QTY (NOS), Put 

Remarks and click on Save button. The record will be saving in Finsys.  
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Reports 

 

Click on Print button >>  
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Select Gate Entry from Gate Entry List >> 

 

 

The report is given below: 
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04. RGP: It is used when you have sent Material for Job work & it comes at the Gate after 

finishing Job work. It keeps the record of Job work against RGP. 

Steps:  Just you login into Gate Entry >> click on Gate Entry >> select type as Others 

>> click on New button >> 
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Choose Type of Material Received >> Click on Other >> 

 

System will automatically fill G.E. No, Date. You have to Put Bill No & Date, Select PO 

No/Supplier Name from Supplier List (You can search also from Search Option) >>  
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Click on Item code, Item List will opened >> Select the item from list, Put QTY (NOS). 
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Put Remarks and click on Save button. The record will be saving in Finsys.  

 

 

 

System will save gate Entry of RGP in Finsys. 
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Reports 

 

Click on Print button >> Select Gate Entry from Gate Entry List >> 

 

Select the Gate Entry from List >> 
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The report is given below: 

 

 

 

05. Incoming Job Work: It is used when Material coming from customer for Job Work. 

It means a lot of material comes for job work in your company. you are also doing 

Job work of Material. It keeps the record how much material comes for Job Work. 

 

Steps:  Same as Other Gate Entry but only differ is that Material is coming for job inside 

the company. 

 

For more details log on to www.finsys.co.in 

Director.marketing@finsys.in 

 

 

 


